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RECORDS DISPOSITION 


TRANSFER OF RBCOEDB OF TERM3SATH) PROPRIETARY 
PROJECTS TO PERMANENT SAFEKEEPING 


SYNOPSIS: thtb REGULATION EB FIHEB RESPCSEIBUJITES RE- 
LATIVE TO ASSBffiUBG ALL OVERT RECORDS OF A TERMINATED 
PROLETARY PROJECT; CQ^ILIBG AN INVENTORY Of SUCH RECORDS; 
AND TRANSFERRING THE RECORDS TO THE APPROPRIATE AGENCY 
REPOSITORY FOR PBEMAHHK SAFEKEEPING* 


CONTENTS 


APTUCAHUjITY** « 

IJOTIFICATIQf! TO AGENCY Q&EKSSMSS . 

'ERASSFEH TO PESMME2JT SAFEKEmNB.. ....... ....... 

INSPECTION OF RECORDS I g PEH4ANEHT SAFEKEEPING..... 


Page 


1. APPLICABILITY 

a. Alter & proprietary project has been terminated, all overt records 
(books of account, corporate records, vouchers, paid checks, bank 
statements, nine of supporting documents, essential correspondence , 
and related records) shall be assembled by the operating segjent 
having prL-aary responsibility and a complete inventory cceg>lle& of 
such records . 

b. The records referred to in paragraph & above include, but are not 
lied, ted, to, minute books, stock records, incorporation papers, books 
of account, financial and accounting documents, property records, 
correspondence files, etc. Excluded are all docinenta, correspondence, 
reports, and other papers relating to the project which fora a pert 

of the Agency’s records of its siyerviaicn and control over the pro- 
ject, as distinguished fro® the records of the proprietary project 
as such. 

2. NOTIFICATION TO AGENCY COffOKaRS 

The operating segamt of the Agency responsible for the liquidation of 
a proprietary project shall, upon completion of the liquidation, forward 
a notice thereof to ell components directly associated with the project, 
as well as those which may be affected by its discontinuance or charged 
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with any ronyoniil' 1 1 1 ty In connection with the liquidation . A cc:.y 
the iumitory of the proprietary project’s records shall aocca^jacy 
notice. She notice shall further state that the records listed 
in the inv entory shall be transferred to perm a ne nt safekeeping order 
the control of the Agency eospoasmt primarily responsible for the pro- 
ject, «m* 3 retpesi concurrence of each effected conpcneut for suet 
transfer. 

3. mWSRffi. TO rSBIlfiBBBT 3&EXEEF3SC! 

Upon receipt of written con curr en c e frws all of the Apfficy «s^casaats 
acquiesci ng in the proposal to transfer the proprietary projects records 
to peraaswnt scfeheeplng, the operating oegnent reapcoaible for the 
cut> tody c ontr o l of such records shall effect transfer in ecccrdnnce 
with estahlijE*ed procedure. Proprietary project records of the Office 
of the Deputy Director (Pittas) end those of the Office of C ooBta ai nations , 
whn.-n he t rensf erred t© the Records Integration Division, Foreigt 
Intelligaaee Staff, Deputy 2&reetar (Plans). Records of the Office of 
Trtdning f©u^n he transferred to the repository es tabl i sh ed and rataiained 
for Office of Training ra-cords . Records of other Agency coapcaarts 
shall be transferred to ‘the Agency Records Center. 

hr. IBSPSCTIOIs 01 RECORDS IS PSRKA1C3H! SAFSXES’IStl 

In the event e need arises whereby any Agency c onpo n a pt requires reference 
t© recent of a closed proprietary project which have been transferred 
to a permanent safekeeping reposi ttsay , permission shall b© granted to 
innxiect such records by the ccatg>onant responsible for their trttteif on- 
to permanent safekeeping upon receipt of justification therefor. 

FOR TEE D3HEETGR OF CORItAL XK ffKT . T »I <15 SCE i 
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